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vocational secondary the secretarial class professional
planning textbook: secretarial situational spoken English to
career lead. situational oriented students to learn. teachers
teach easy preparation of principle. the creation of the the
secretarial work situations. the ability of students learning in a
professional context. training. enhance interest in learning
English and in appropriate situations. the use of the right to
communicate in English. The book is divided into hospitality
services. office services. conference services and travel services
for the most part. consists of 16 units. 54 scenarios and 89
dialogue. covers the main content of the secretarial work and
knowledge of English. For each scenario. in addition to
containing dialogue. words. sentences. and also added a
theme-related knowledge and tips. can be used to increase the
amount of English reading. can also be...
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